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ITPUKA3 64/on 01.10.2021

06 yrBepkaenun ITo/1okeHNMs 0 3alMTe IEPCOHAIBHBIX JAaHHBIX
pa6oTHMKOB MYHMIIUNIAIBHOI'0 aBTOHOMHOI'0 YUPEXIEHHUSA KYAbTYPhI
«IIenTp RyABTYpPHI ¥ criopTa «Ieonor» ropoga Canexapaa

B coorBercTBMM ¢ HOpMamu TpymoBoro kopekca P®, demepanbHoro 3akoHa ot 27.07.2006
N 149-®3 "O6 wunbopmaiyuy, MHGOOPMAIMOHHBIX TEXHOJOTMAX M O 3aliuTe MHGOpManuu',
®enepanbroro 3akoHa or 27.07.2006 N 152-®3 "O mepcoHanbHBIX JaHHBIX',

NpMUKa3bIBalo:

1. YTBepauTh M BBeCTM B AeiicTBMe [TomoskeHMe O 3alIUTe MEPCOHATBHBIX TaHHBIX PABOTHUKOB
MAYVYK «lleHTp KyJbTYyphl ¥ ciopTa «I'eosiors.

2. TIpu3HAaTh yTpaTMBLIMM cuTy mpukas oT 28.07.2020 N® 45/on «06 yreepyknenuu [lonoxkenus
O 3allluTe I[EePCOHANBHBIX HaHHBIX pPabOTHMKOB MYHMUMIIATLHOTO OIOMXKETHOrO YYpeKAaeHus
KyJIbTYpbl «LIeHTp KyabTyphl ¥ criopTa «['eosor»».

3. KoHTpO/Ib 38 UCTIOIHEHMEM HACTOSIIErO IIPMKa3a OCTaBJIAIO 3a COBOI.

H.o. nupekTopa E.B. Makapogsa



ITpuaoskeHue K pMKasy
MAVK «IIKuC «I"eonor»
ot 01.10.2021 roma N® 64/on

ITonoxenue
0 3aIMTe MIEePCOHATBHBIX JaHHbIX paG0THHMKOB
MyHMIIUITIA/IBHOTO aBTOHOMHOT'0 YIPeXIeHUS KY/IbTYPbI
«IlenTp KyABTYpPHI ¥ ciopra «I'eonor» ropoga Canexapia

Hacrosiee nosioxkeHue paspaboTaHo C IeIbI0 3aIlIMThl MHGOPMAaIUK, OTHOCSLIENHCS K YaCTHOM
JKU3HM pabOTHMKOB MYHUIMUITAIBHOTO aBTOHOMHOTO YUPEXIEeHMs KyabTypbl «LIeHTp KyJbTyphl U
criopta «['eonor» (masee — YupekmeHue), B COOTBETCTBMM C TPMHLMIIAMY, YCTAHOBIEHHBIMM CT. 24
Koncturyuum P®, Ha ocHoBe monoxkeHuit ri. 14 Tpynosoro kopekca PD (manee - TK PD),
MenepanbHOro sakoHa ot 27.07.2006 N 149-D3 "06 undopmauuu, MHOOPMAUMOHHBIX TEXHOIOTHIX
1 0 3ammTe uHGOpmanuu', @enepanbHoro 3akoHa ot 27.07.2006 N 152-@3 "O mepcoHa/lbHbIX
OaHHbIX .

1. OcHOBHBIE ITOHATHSA

1.1. TlepcoHa/ibHBle maHHble paboTHMKA - mo6ad MHGOpPMAIMs, OTHOCSLIASICA K pabOTHMKY
Vupesknenust (CyObeKTY MepCOHANbHBIX JaHHbIX), Heobxonaumas OOILIecTBY B CBA3M C TPYAOBBIMM
OTHOLLIEHMSIMU.

1.2. KoudbumeHuMaNmbHOCT MHDOpPMaLyMM - 0Os3aTesibHOe [Jis BBINOJHEHMS JIMIIOM,
MOJAYYMBIIMM JOCTYI K ONpelefeHHOM MHpopmauuu, TpeboBaHMe He Ie€pefaBaTh Takylo
MHGOPMAaIMIO TPETbUM JiuLam 6e3 coryacus ee obagaTeris.

1.3. O6paboTKa MNEepCOHANbHBIX IAHHBIX paboTHMKa - /0boe JHeiicTBMe (Omepanms) WU
COBOKYITHOCTb JIEMCTBUIT (OIepaluii), COBeplllaeMbIX € MCIIOJb30BaHMEM CPEMICTB aBTOMATMU3aALMM WIIN
6e3 MCIIONb30BaHKUS TAKMX CPECTB C II€PCOHAIbHBIMM TAHHBIMY PAaBOTHMKOB Y UpeXIeHus, BKII0Yas
c6op, 3ammuchb, CUCTEMAaTH3AIMIO, HAKOIUIEHWe, XpaHeHue, yTouHeHMue (OOHOB/eHMEe, M3MEHEHUE),
M3BJIeYeHMe, WUCIOJNb30BaHMEe, Iepenady  (pacrmpocTpaHeHMe, — IpefOCTaB/leHue,  [OCTYII),
obesnuuyBaHne, 6IOKMPOBaHKE, YIa/leHe, YHUUTOXKeHMe [IePCOHAIbHBIX TaHHBIX.

1.4. K nMuyHbIM JaHHBIM paBOTHMKA, IOJydYaeMbIM YUpeXAeHMs M IMOAJIeXAIIMM XPaHEHUIO B
VupexxgeHus B MOPSKe, PeLyCMOTPeHHOM 3aKOHOJaTelbCTBOM PD 1 HAaCTOALIMM IOJIOXKEHMEM, B
YaCTHOCTH, OTHOCATCS JIMYHBIE Jlesla paOOTHMKOB, COLepKalliue:

- KOMMIO IacrmopTa paboTHMKa (CTPaHMUBI C JaHHBIMM O GaMuIuM, MMEHM, OTYECTBe, faTe U
MeCTe BbIIauy I1aCcIIOpTa, PErMCTPalMM 110 MECTY JKUTEIbCTBA, PErUCTpaly 6paKa M HaluUMK JeTen);

- KOIIMIO CBUETEIbCTBA 0633 Te/IbHOTO IIEHCHMOHHOI'O CTPax0BaHMus;

- KOIMIO CBUIETENbCTBA O NMPUCBOEHUM MIOHTU(MMKALMOHHOIO HOMEpa Halororviare/bliuKa
(manee - UHH);

- KOIIMIO BOEHHOTO 61yeTa (111 BOEHHOOO53aHHBIX);

- KOIIMIO MOKYMeHTa 06 06pasoBaHmy, MOBbILIEHUY KBaIMPUKALUMH, epeKBaTMPUKALIM U T.IL;

- KOTIMM HArpagHbIX JIMCTOB, BBIMMCKY U3 JJOKYMEHTOB O TIPMCBOEHMM IIOUETHBIX 3BaHMIA U T.IL.;

- QHKeTHbBIE [JaHHbIe, 3aM0JIHeHHble PAaGOTHMKOM IIPY IMOCTYIJIeHMM Ha paboTy MM B Tpoliecce
paboThl (B TOM uucie - aBTo6Morpadums);

- CBelieHMS O CEMEHHOM IOJIOKeHMY paBoTHMKA, TepeMeHe MM (GaMMIMM, HAIMIMM [eTen,
VOKIMBEHIIEB (KOMMU CBUIETENILCTBA O 6paKe, O POSKIEHUH U T.IL.);

- MemUIMHCKME 3aK/IIOYeHMs, IpelbsBiseMble PAGOTHMKOM IO TIPOXOXKIEHUIO O06s3aTeIbHbIX
Ipe/iBapUTEbHBIX ¥ IePMOAMYECKUX MEIULMHCKUX OCMOTPOB;

Takke B JMYHOM g€ pPaBOTHMKOB TNOJJIEXAT XPaHEHMIO JOKYMEHTHI (KOTMM JOKYMEHTOB),
o6pasoBaBIIMecs B POLecce JOKYMEeHTaJIbHOro 0(hOpMIeHNs TPY/OBBIX OTHOILIEHMI ¢ PaBOTHUKAMM:



- TPYLOBOJ JJOTOBOD;

- KOnMM TIPMKA30B O TIIpueMe, IIE€PEBOAAX, YBOJIBHEHWUM, M3MeHeHMM 3apabOTHOM IUIaTH,
[IPEMMPOBaHUY, NTOOLIPEHMSAX U B3bICKAHMUSX;

- IM4YHas KapToyka, cocTaBieHHas 1o Gopme N T-2;

- 3asBJTeHMs PaBOTHMKA, CBA3AHHBIE C €ro paboToii B YupexkeHue, O6bsCHUTEbHbIE;

- IOKYMEHTBI O IIPOXOKIeHUY pabOTHUKOM aTTeCTalluu;

- MHbIEe JOKYMEHTHI, COfiepsKaliye CBeleH!s] O pabOTHMKe, HAXOXKIeHWe KOTOPBIX B IMUHOM Jlesle
paBOTHMKA HEOBXOMMMO Ai/isl KOPPEKTHOTO O(OPM/IEHHS TPYIOBBIX IIPABOOTHOLIEHMIA.

TpynoBble KHWKKM PabOTHUKOB XpaHATCA B ceitde, NOCTYIl K KOTOPOMY MMEIOT TOJIbKO
IMpeKkTop YupekaeHus, HauaJbHUK OT/e/Na KaIpoBoii paboThl M HEIONPOM3BOACTBA YUPEXEHMS,
CIIELMAIMCT 10 KafpaM OTZea KafpoBoi paboThl M NeNONpPOM3BOACTBA YupeskaeHus. [0 MOMEHTa
YBOJIbHEHMS TPY[OBble KHIDKKM DabOTHMKAM Ha PYKM He BbIIAIOTCA. IMpu HamuuuM 3asBiIeHUd
paGOTHMKa eMy BbIaeTCsi 3aBepeHHast OpraHu3aleii KOst ero TPy/I0BOM KHIDKKM.

2. OcHOBHBIE YC/IOBMS NIPOBeieHMs 06paboTKn
[epPCOHAIbHBIX JaHHbIX Pa00THUKOB

2.1. O6paboTKa MepCoOHANBHBIX AaHHBIX PAbOTHMKA MOXKET OCYLIECTBJIATHCA MCK/IIOUUTENLHO B
Hensgx obecriedeHust COGMIOLEHMS 3aKOHOB M MHBIX HOPMAaTMBHBIX IIPaBOBBIX aKTOB, CcopeCcTBUS
paBOTHMKAM B TPYHOYCTPOICTBE, IOTydeHU 06pasoBaHms 1 POIBIIKEHMM 110 cryk6e, obecrieyeHus
JIMUHO} 6e30MacHOCTY DPAGOTHMKOB, KOHTPO/S KOJIMYECTBA ¥ KauyeCTBAa BBIIIOTHIEMONH paboTel U
obecrieyeHuns: COXpaHHOCTHM MMYIIIECTBA.

IIpu 06pabOTKe MepPCOHATIBHBIX JAHHBIX YUPEKAEHMs MCXOIUT U3 CJIeAYIOLINX TPUHIMIIOB:

1) o6paboTKa epcoHaNbHbIX TaHHbIX MMeeT MeCTO Ha 3aKOHHOI M CIIpaBeIJIMBO OCHOBE;

2) 06paboTKa MepCOHa/bHBIX NAHHBIX OTPAHMYMBAETCH MOCTIDKEHMEM KOHKPETHBIX, 3apaHee
ONpelieieHHBIX ¥ 3aKOHHBIX Leseii. He pomyckaercs 06paboTKa TepCOHANbHbIX AHHBIX,
HecoBMecTUMas C LieJisiMu cbopa IepCcOHaNbHbIX NaHHbBIX;

3) He Jomyckaercs o6beyHeHe 6a3 NaHHbIX, COlepXallix [IePCOHAIbHBIC NaHHBIC, obpaboTka
KOTOPBIX OCYILIECTBIISIETCS B LIEJISIX, HECOBMECTUMBIX MEXTY co6oit;

4) 06paboTKe IOAJIEXKAT TOJNbKO IEPCOHANbHbIE [AHHBIE, KOTOPbIE OTBEYAIoT menasiM  Mx
06paboTKH;

5) comepskanmne 1 06beM 06pabaThIBaeMbIX MEPCOHAIbHBIX NAHHBIX NO/DKHEL COOTBETCTBOBATh
3agBJIeHHBIM ILensM o6pabotku. ObOpadaThiBaeMbie IepCOHANbHbIE [aHHbIE HE MOJDKHDI OBITH
136BITOYHBIMM IO OTHOLIEHHIO K 3aBJIEHHBIM LIeJIIM MX 06paboTky;

6) py 06paboTKe MepCOHATbHBIX IAHHBIX [O/DKHDI HBITh 0BecrieyeHbl TOUHOCTb IIEPCOHAIBHBIX
[AHHbIX, UX HOCTATOYHOCTb, 4 B HEOOXOAMMBIX C/Iy4asdx M aKTyaibHOCTb IO OTHOLIEHMIO K LesM
06paBOTKM TMePCOHAIBHBIX JAHHBIX. YUpeXJeHue TMpUHMMAaeT HeobxomyuMble Mepbl JbO
o6ecreuyBaeT MX IPUHATHE 110 YAAIEHMIO WM YTOUHEHHIO HETO/IHBIX MM HETOUHBIX IAHHBIX.

2.2. Bce mepcoHanbHbIE NaHHble pabOTHMKA IOMYYalOTCA Yy HEro camoro. 3ak/oyas TPYHAOBOM
morosop ¢ YupexueHueM, pabOTHMK TeM CaMbIM JaeT COT/acue Ha IpEeNOCTAB/ICHIE U 06paboTKy
CBOMX TepCOHA/IbHBIX HaHHbIX. EC/M nepcoHalbHble NaHHbIE pabOTHMKA MOXKHO IOJYYUTh TOJBKO Y
TpeTbeji CTOPOHBI, TO TaKMe AaHHBIE MOTYYaloTCs VupesxaeHust Ipu 06513aTe/IbHOM I1PeIBAPUTEILHOM
TIOJTyYeHMM TMCbMEHHOTO COTyacus paboTHMKa. TTpy MOTYYeHUM YKa3aHHOTO COTIacks YUpeskueHus
coob1iaeT paboTHUKY O IIeJIX, MpeIoIaraeMpIX UCTOYHUKAX 1 crocobax MoiyueHus epCoHaIbHbIX
JaHHBIX, @ TAKKe O XapakTepe MOJJIEXAllIUX IOTYYEHMIO MepCOHATbHbIX NAHHBIX M [IOC/IeICTBMAX
oTKa3a pabOTHMKA JaTh MMCbMEHHOE COrIacue Ha MX TIOTydeHMe.

2.3. YupekfieHue He MMeeT [IpaBa oy4aTh 1 0b6pabaTbIBaTh IePCOHAIbHBIE NaHHBIE paboTHMKA
O €ero TMOJUTWYECKUX, PEeIUTMO3HBIX M MHBIX YOEKIEHMSX WU yacTHOM >XM3HM. B wiydadx,
HeIIOCPe[,ICTBEHHO CBS3aHHBIX C BOIPOCaMM TPYAOBBIX OTHOILIEHMIf, B COOTBETCTBUM CO CT. 24
Koncturyuuu PO paboropartesnr BhpaBe MOMYy4YaTb U o6paGaTbiBaTh [aHHbIE O YAaCTHON JKMU3HM
pabOTHMUKA TOIBKO C €ro IMCbMEHHOTO COriachsl.

2.4. YupexkaeHue He MMEET MpaBa Ioy4arh 06pabaThIBaTh TIePCOHA/IbHBIE JaHHbIE PaGOTHMUKA
O ero uJeHCTBE B OBILECTBEHHBIX OOBEIUMHEHMSAX WM €ero poQ)COI03HOM JIeATETbHOCTH, 33
MCKJTIOYEHMEM CJIy4aeB, MPeLyCMOTPeHHbIX defiepanbHbIM 3aKOHOM.



2.5. YupexeHue He MMeeT IpaBa 1oJiydathb ¥ 06pabaTbiBaTh IepPCOHAIbHbIE AaHHbIe pabOTHMKA
0 ero pacoBOH U HALMOHAIbHOW TTPUHALJIEXKHOCTY, MHTUMHOM XM3HU, PeIUIMO3HON IIPUHANJIEXKHOCTH
u dunocodckux BIIALAX, KPOME CJIyYaeB, IPSIMO MIPenyCMOTPEHHBIX 3akoHoaaTenbcTBoM PO (cr. 10
MenepanbHOro 3akoHa 'O MMepcoHaNbHBIX JaHHBIX ).

2.6. YupexmeHue He MMeeT IpaBa IIOJyyaTb M 06pabaThiBaTh CBeleHMS O pabOTHMKe,
OTHOCSIIMECS B COOTBETCTBMM C 3aKoHomaTesJbcTBOM P® B 06/1acTM MEepCOHANMbHBIX JAaHHBIX K
CIIeLMabHbIM KaTeropusiM IepCcoHa/IbHbIX TAHHBIX, 32 UCKIIOUEHUEM CTy4yaes, IpeaycMoTpeHHbIX TK
PO u gpyrumu delepaibHbIMU 3aKOHAMY;

2.7. PaBOTHMKM U MX TIPEICTaBATEM JAO/DKHBI ObITh O3HAKOMJIEHBI O] POCIIUCH C JJOKYMEHTaMM
OpraHu3anu, yCTAaHABIMBAIOIIMMM IOPSNOK OOpabOTKM IepCOHANbHBIX [IaHHBIX DPabBOTHMKOB, a
Takke 06 MX MpaBax M OOS3aHHOCTAX B 3TOM OOJACTH, B TOM YUC/IE C HACTOSIIUM IIOJIOJKEHMEM.
O3HakoM/IeHMe ITPOM3BONMUTCS MYTeM I[IPOCTABIeHMS TOANMCK paBOTHMKA B JIMCTE O3HAKOMJIGHMS,
SBJIAIONIEMCS HEOThEMJIEMOM YacThIO HACTOSILEro IOJIOXKEeHUs, pANOM C HauMeHOBaHMeM ero
OO/DKHOCTM ¥ YKasaHMeM [aThl O3HaKOMJIeHMs. PabOTHMKM M MX TNpecTaBUTeIM He [NOJ/IKHBI
YKJIOHATBCA OT O3HaKOMJIEHUS C HACTOALIMM I10JIO>KEeHUeM.

2.8. Ilpu moctymienuyu Ha paboTy B YupexneHue pabOTHMKM AAIOT IMMCbMEHHOe CoIJlacue Ha
06paboTKy MX MIepPCOHAIbHBIX JaHHbBIX. '

2.9. O6paboTKa IepcoHaIbHBIX JAaHHBIX COMCKATE/el Ha 3amellleH)ie BAKAHTHBIX JO/DKHOCTEH B
paMKax oTHolleHui, yperyaupoBandbix TK P, mpearnosaraer nmonyyeHue corjiacusi COMcKaTesneil Ha
3aMelleHie BaKaHTHBIX OJ/DKHOCTEM Ha 06pabOTKy MX MepCOHaJIbHBIX JAHHBIX Ha MEePHOI MPUHATUSI
paboTofiaTesieM peLieHus O pueMe MO0 OTKase B [IpUeMe Ha paboTy.

B ciyuae oTkasa B mpueMe Ha paboTy CBeeHus, IpeJjoCTaB/IeHHble COMCKaTeeM, JO/DKHbI ObITh
YHMYTOKEHbI B TeueHue 30 IHe, 3a UCKIIFOUeHMEeM Cy4aes, IpellyCMOTPEHHBIX 3aKOHOAATe/IbCTBOM
0 TOCY[JapCTBEHHOM T'PaXHAaHCKO¥M CITy)k0e, rfle CPOK XpaHeHMs NepCOHAIbHBIX NaHHBIX COMCKATelIs
OIpefie/ieH B TeYeHue Tpex JIeT.

3. XpaHeHue ¥ MCI0/Ib30BaHMe EPCOHA/IbHBIX JaHHBIX PaO0OTHUKOB

3.1. TlopamoK XpaHeHus W  MCIONb30BaHMSI TI€PCOHANBHBIX  JAHHBIX  PabOTHMKOB
VCTaHAB/IMBAETCH HACTOSIIMM  [IOJIOKEHMEM M  paspaboTaH c  cobiiofieHneM TpeboBaHM
3aKoHOIaTe/ bCcTBa PD.

3.2. CeemeHust 0 paBOTHMKAX MPEAIIPUITHUS XPAHATCS Ha OyMaXkKHbIX M 3JIGKTPOHHBIX HOCUTEJISX,
KabyHeTe OTOe/Na KaJpoBOii pabBoOThl M MOEONPOM3BOACTBA YUpEeXXIeHMs. YUpeXpaeHue Kak
pa6orojaTeqb ¥ Bce paBGOTHMKM, MMEIOLIME IOCTYN K IIePCOHATbHBIM J[aHHBIM PabOTHMKOB
VupexxmeHus, 06s3aHbl COB/IONaTh MpaBuia O6paGOTKM IIePCOHATBHBIX AaHHBIX DPabOTHMKOB U
o6ecrieuyBaTh OTpaHMUEHME [OCTYIla K [EepPCOHAJbHbIM [JaHHbIM DabOTHMKOB JIMIAM, He
YIIOJTHOMOYEHHBIM 3aKOHOM /60 YupeskieHue IJist IOTyyeHUs] COOTBETCTBYIOLIMX CBEIEHUMN.

3.3. JJOCTYN K MepCOHa/IbHbIM TaHHBIM PabGOTHUKOB 6e3 IOTy4eHus CreLalIbHOIO paspeleHns
MMEIOT pabOTHMKY, 3aHMMAIOIIMe CJIeNYIOLIMe JO/DKHOCTU B Y UDEKIEHNE.

- IUPEKTOP;

- sapeyrowmmit dumanom K1 «Hacnenue»;

- 3aMecTUTe b IMPEKTOPa MO OBIIMM BOIIPOCaM - IPM HeOHOXOIUMOCTH;

- 3aMeCTUTelb JUPeKTOopa M0 KYJ/bType - IPpY He0OXOAUMOCTIH;

- XyJOXeCTBEHHBIN PYKOBOAUTE/b - IIPY HEOOXOIMMOCTH;

- paBOTHMKM ayIUTODCKMX OPraHM3allMif, MPOBOASIIME ayIMTOPCKMe NpoBepku B «IleHTp
Ky/IbTYpbI 1 criopra «['eosor», B 06beMe, HEOOXOIMMOM [iisl IPOBEieHNs] TPOBEPKH;

- HayvaJIbHUK OTIe/ia KagpoBoii paboThl ¥ Ie0IIPOM3BOJICTBA;

- CIIeIIMaMCT 10 KafpaM OTHesia KaApoBOi paboThl U 1eJIONIPOM3BOICTBA;

- FOPUCKOHCYJIBT - ITPY HEOOXOAVUMOCTH.

IIpu moy4YeHuu CBeIeHM, COCTARIISIONIMX NIePCOHaIbHbIE JaHHbIe paGOTHNMKA, YKa3aHHbIE JTMlia
MMEIOT IIPaBo TOJIy4YaTh TOJBKO T€ TEPCOHATIbHbIE JaHHble PaBOTHMKA, KOTOpble HEOOXOAMMbI I
BBIIIOJIHEHMS KOHKPETHBIX QMYHKIMNA.



ITpu npueme Ha paboTy Takue paBOTHMKM [alOT 00s3aTelbCTBO He pasrjalllaTh [1epCOHa/IbHbIe
naHHble paborHuMkoB «LleHTp KyabTypel M crnopra «['eosor», KOTOpble CTaay M3BECTHBI TaKUM
pabOTHMKAM B CBSI3M C MCIIOJHEHMEM MMM TPYIOBBIX 0OS3aHHOCTEIA.

3.4. Ilpy xpaHeHUM MEPCOHATBbHBIX AAHHBIX YUPEXJeHUS MCXOOMUT U3 TOTO, YTO OHO AOJIKHO
OCYLIECTBJIATLCS B (hopMe, TI03BOJISIONIEH ONpefenuTb CyObeKTa NepcoHaIbHbIX NaHHBIX, HE MOJblIE,
yeM 3TOrO TpebByIOT 1eau 06paboTKM IepCOHa/IbHBbIX JaHHbIX, €C/IM CPOK XpaHeHWs MepCOHaIbHbIX
OAHHBIX He YCTaHOBJAeH (emepasbHBIM  3aKOHOM, JOrOBOPOM, CTOPOHOM  KOTOpPOTO,
BBIOJONIPUOBPETATEIEM WM TIOPYUMTEIEM 110 KOTOPOMY SBJISIeTCS CyOBeKT MepCOHAIbHBIX JTaHHBIX.
O6pabarbiBaeMble [EPCOHATbHbIE [aHHbIE MOJIEXAT YHMUTOKEHMIO /MO0 06e3/MUMBAHMIO TIO
JOCTIDKEHNM Tieneit 06paboTKM MM B C/lydae yTpaThl HEOBXOOMMOCTM B INOCTIOKEHMM 3THX Liesiel,
ecJIM MHOoe He MPeIyCMOTPeHO (efepa/lbHbIM 3aKOHOM.

3.5. TIpu 06paboTKe MEPCOHANbHBIX HAHHBIX PAGOTHMKOB B MHGOOPMALMOHHBIX CHCTEMax
VupeskaeHus: pykoBoacTyercsi Tpe6oBaHMsAMM K 3alMTe [IEPCOHATbHBIX AaHHBIX IIPU UX 06paboTke B
MHOOPMAIMOHHBIX ~ CUCTEMax IIePCOHAJIbHBIX JIaHHBIX, YTBepxieHHbIMM IlocTaHOBIEHMEM
ITpaBurenscTea PO ot 01.11.2012 N 1119. CocTaB 1 cofepskaHue OpraHu3alMOHHbIX ¥ TEXHUUCCKUX
Mep 110 obecreyeHII0 6e30IaCHOCTHM TIePCOHATbHBIX TAHHBIX IPK X 00paboTKe B MHPOPMALMOHHbIX
CHCTeMax MepCoHaIbHBIX JaHHbIX yTBepkaeHbl [Ipukasom @CTOK Poccun or 18.02.2013 N 21.

4. Tlepepaua nepcoHaAbHbIX JaHHBIX pabOTHMKA

IIpy mepefmade MEPCOHAAbHBIX [JAHHBIX paBOTHMKA YupexJeHus O/DKHBI COBMIOfAThCS
crenymolye TpeboBaHNUS:

- 3ampelaeTcsa cOoBILaTh IepCOHaTbHbIE TaHHbIe PaOOTHMKA TPeTbel CTOPOHE 6e3 MMCbMEHHOTO
corjiacusi pabOTHMKA, 338 MCKIIOUEHMEM CJTy4yaeB, KOTrJa 3TO HeoOXOOMMO B IE/IX MPeAyINpexaeHus
YI'PO3bI KM3HM M 300POBbIO PabOTHMKA, @ TAKXKe B CTYYasx, yCTaHOBJIEHHbIX (efepaabHbIM 3aKOHOM,;

- 3ampemraeTcs cOOGLIATh IePCOHAIbHBIE NaHHbIe PAOOTHMKA B KOMMEPUYECKMX LeJsx 6e3 ero
MMMCbMEHHOI'O COTIaCHs;

- paGOTHMK, TepefalolMii [epCOHaJbHble JlaHHble pabOTHMKA VYupexjeHus, o06si3aH
TIpeyIpeqMTh JIUIL, IIOIYYAIONMX [IePCOHATbHbIe JaHHble PaGOTHUKA, O TOM, YTO 3TH N3aHHbIE MOTYT
BbITh MCIIOJb30BAHbI JIMIIL B LEINX, [/ KOTOPbIX OHM COOOILIEeHBI, ¥ TpeboBaThb OT 3TUX JIUIL
IO TBEPKAECHNMS COBIOIeHIsl 3TOTO TIpaBwia. JIuiia, IoMyYalolye ePCOHabHbIE AaHHbIe PabOTHMKA
VupesxmeHne, 0653aHbI COBIONATh PEXKUM CeKPETHOCTM (KOHGMMAEHIMaIbHOCTH). [laHHOe Mo/IoXeH e
He pacIIpOCTPaHSAeTCsl Ha O6MeH IepCOHAIbHBIMM JAaHHBIMM PabOTHMKOB B IOPSIKe, YCTAHOBIEHHOM
(hemepasibHBIMM 3aKOHAMIM;

- 3aIIpelaeTcs 3anpalBaTh MHOOPMAIMIO O COCTOSHMM 310POBbS PabOTHMKA, 33 MCKIIOYeHMeM
TeX CBEIeHMii, KOTOpble OTHOCITCA K BOMPOCY O BO3MOXXHOCTM BBbIIIOTHEHMsS PaBOTHUKOM TPYIOBOM
byHKUMY;

- paBOTHMK, IlepelalouMii [ePCOHAJIbHBIE JaHHble pPaboTHMKA YUPEXIEHMUd, MMeeT [PaBO
nepefaBaTh [€PCOHaJbHble JaHHble pPabOTHMKA TIPe/ICTAaBUTE/AM pabOTHMKOB B TOPSIKe,
ycranosnedHoM TK P®, u orpaHuumBaTh 3Ty MHGOPMALMIO TOJIBKO TeMM MepCOHATbHBIMM NaHHBIMI
paboTHMKA, KOTOPbIE HEOOXOAUMBI JIJIS BbITIO/IHEHMS YKA3aHHBIMM MPECTaBUTEIMMU UX GYHKIMIA.

5. IlpaBa pa60THMKOB B Ile/IsAX 0GecIeueHns 3a1MThI
IepCOHABHBIX JaHHBIX, XPaHALIMXCS B YUpeRIeHne

B wmemsix obecreyeHmsl 3alMThl TEPCOHANbHBIX HAHHbIX, XPaHALIMXCH B YupesxneHue,
pabBOTHUKM MMEIOT [1PaBO:

- Ha cBOGOIHBIM GeCrIaTHbIM JOCTYI K CBOMM II€PCOHA/IbHBIM MAHHBIM, BKJIOYas ITPaBO Ha
TIOTydeHMe KOIuii JII060i 3aIMCH, CoNepKallieil [lepCOHAIbHBIE JaHHbIe paboTHMKA. 32 UCK/IIOUEHUEM
cyyaeB, TPeIYCMOTPEHHbIX 3aKOHOJaTelbcTBOM P, moxydenue yKaszaHHOM MHGbOpMaun
paBOTHMKAMM B OTHOIUEHMM CBOMX MEPCOHATbHBIX NAaHHBIX BO3MOXXHO IpK JIMYHOM obpallleHnHu
pabOTHMKA K COTPYAHMKA OTAEA KapoBOi paboThl U [eJI0NPOM3BO/ICTEE. BhINMCcKY M3 JIMYHOTO Jefia
paboTHMKA, NPUKA30B M MHBIX MOKYMEHTOB, CBS38HHBIX C paboTOif, BHIJAIOTCS PabOTHMKY Ha
OCHOBAHMM ero MMChbMEHHOTO 3asiBJIeHs B TeUeHMe TpeX JTHel ¢ MOMeHTa ITO/Iayuy 3asiBJIeHNUS,

- Ha JOCTYN K MEIMLMHCKON JOKYMEHTallUH, OTpa)kalolleil COCTOSHUE UX 3[0POBbS;



- Ha TpeboBaHMe 00 MCKIIOUEHUM WM MCIIPABIeHMM HEBEPHBIX MM HENOJHBIX NePCOHAIbHbIX
IaHHBIX, a TaKKe [aHHbIX, 06pa6oTaHHbIX ¢ HapyiieHueM TpeboBanuit TK PO. Ilpu o6HapykeHun
HeBepHbIX, HETIOIHbIX, 8 PABHO Mo/y4eHHbIX ¢ HapyienueM TK PD mepcoHanbHbIX ZaHHBIX pabOTHMK
IOJ/DKeH 0BpaTUThCS C COOTBETCTBYIOUIMM 3asSBIEHMEM Ha OUDPEKTOpa YUpeXx[eHus: 06 MCIIpaBIeHUM
(MckmoueHuM) TOXOOHbIX cBemeHmit. Ilpu oOrTkase VYupexaeHMs MCKIIOUUTb WM UCIPABUTH
[epcoHajbHble JaHHble paGOTHMKA OH MMEET ITPaBO 3asBUTbh B IMCbMeHHOM (opme YupexneHue o
CBOEM HeCOIVIaCMM C TNpedoCTaBJIeHHbIM eMy OOOCHOBaHMEM TaKoro Hecorjacus. IlepcoHanibHbie
IlaHHbIE OLIEHOYHOIrO XapakTepa paboTHMK MMeeT IMpaBO AOMOJHUTDL 3asBeHMeM, BbIPaKarlluM ero
COBCTBEHHYIO TOUKY 3PEeHMs;

- Ha TpebGoBaHMe 06 M3BeLIeHMM YUDEKIEHMs] BCEX JIMI[, KOTOPbIM paHee ObLIM COOOIIEHBI
HeBepHble MM HeIOJIHble IepCOHaIbHbIe MaHHble PaboTHMKA, 000 BCeX NPOM3BENEHHBIX B HHUX
MCKITFOYEHMSAX, MCIIPABJIEHMAX WK IOIIOJTHeHUSAX;

- Ha 06yKaI0BaHMe B Cy[I J06bIX HEIIPaBOMEPHBIX JeMCTBUM MM Ge3feicTBMA Y UpexKIeHue mpu
06paboTKe ¥ 3allKTe UX NePCOHAIbHBIX JaHHBIX.

6. O6s13aHHOCTH pabOTHMKA B IIe/IAX odecrieyeHns
JOCTOBEPHOCTH €ro IEPCOHATBHBIX JAHHBIX

B mensx ob6ecrmeueHMs [OCTOBEPHOCTM IIEPCOHANbHBIX [AHHBIX PabOTHMKOB DPabOTHUKM
00s13aHBI:

- mpu TpueMe Ha pabOTy IPEAOCTaBJATb paGOTHMKAM OTJela KaJpoBO# paboTsl M
Je/OTIPOM3BOACTBA YUpeXKIeHusi [HOCTOBepHBIe CBeeHus o cebe B Tmopsake u  obbeMe,
IIpelyCMOTPEHHOM 3aKOHOZATeIbCcTBOM PD;

- B CJyyae M3MeHeHMs CBe[eHUi, COCTAB/ISIONIMX IIePCOHaTbHbIe JaHHble paboTHMKA (hamumim,
MIMEHM, OTYeCTBa, ajpeca, MAcHOPTHBIX JaHHBIX, CBefieHMii 06 06pasoBaHMM, COCTOSHMM 3/I0POBbA
(UpM  BBIABJIEHMM B COOTBETCTBMM C MEIUIMHCKMM 3aK/IIOYeHMEM MPOTHUBOIIOKA3aHUM  JIJId
BBIIOJIHEHMST PABOTHUKOM PaBoThl, 06yC/IOBIEHHO! TPYAOBBIM JOTOBOPOM) U T.I1.), COO6IATH 06 3TOM
HauaJIbHUKY OT/e/a KaJpoBoii paboThl ¥ JETONPOM3BOAICTBA, CIEMAIMCTY I10 KanpaM, YUpPexXAeHus B
TeyeHue TSITY PabouMX JHeN C JaThl 3TMX M3MeHeHMit. B 3ToM ciaydae paboTHMK 06si3aH IpeqbsIBUTD
TTOJLTMHHBIA SK3eMIUISIP JOKYMEHTAa C M3MEHEeHHbIMM CBEeHMSIMM, C KOTOPOTO B OTZE/e KafpOBOif
paBoThl M [eNONpPOM3BOACTBA OYIET CHATAa KONMS, XPaHeHMe KOTOpOil OYHeT OCYIIeCTB/SATHCA B
COOTBETCTBUM C HACTOSIIMM IIOJIOKEHMEM.

7. OTBeTCTBEHHOCTD 3a HapylleHue HOPM, PeryIMpyloimx
06pa6oTKY ¥ 3aIMTY IepCOHATbHBIX JAHHBIX PAGOTHUKOB

JIuia, BMHOBHbIE B HapyLIEHMM IOJIOXKEHUH 3aKoHopartebcrBa PO B 06/1aCTH TIEPCOHAILHBIX
IaHHBIX Py 06pabOTKe IEePCOHATBHBIX AaHHBIX PabOTHMKA, MPUBJIEKAIOTCA K OUCLIMIUTMHAPHOM U
MaTepuaJbHOM OTBETCTBEHHOCTM B IMOPSAAKE, YCTAHOBJIEHHOM TK P® u uHbpIMM QefepaabHbIMU
3aKOHAMM, @ TAaKKe IIPUBIEKAIOTCS K TIPakaHCKO-TIPAaBOBOI, aIMMHUCTPATUBHOA U YTOJIOBHOM
OTBETCTBEHHOCTH B [IOPAIKE, YCTAHOBIEHHOM (e/iepa/lbHbIMM 38KOHaMMU.

8. 3ak/ounTe/IbHbIe IOJI0KeHUS

8.1. Hacrtosillee MOJOKEeHMe BCTYIIaeT B CUIY C [aThl €ro YTBEPXKIEHUS MMPEKTOPOM
VYupexgeHus.

8.2. VsMeHeHus: ¥ [OMOJHEHMSI B HACTOSAILEE TOJIOKEHMe MOTYT ObITh BHECEHbI HAa OCHOBaHMUM
IIpMKa3a AMPeKTopa YUpeXKAeHHs 10 COrJIaCOBaHUIO C NPeNCTaBUTE SIMMU paboOTHUKOB.

8.3. Hacrosilee MoJOKeHMe paspaboTaHoO B COOTBETCTBMY C 3aKOHOAaTelbcTBoM PD. B ciyuae
M3MEeHeHUs! HOpM 3akoHopaTenbcTBa PO 06 OXpaHe MepCcoHaIbHbIX IaHHBIX pabOTHMKOB HaCTOAIIee
[OJIOKeHMe MO/DKHO OBbITh IMPMBENEHO B COOTBETCTBME C JIEMCTBYIOIIMM 3aKOHONATE/NbCTBOM B
TeyeHMe HeIe/ay C AAThl BCTYIUIEHNS B CUITY TAKMX U3MEeHEeHMH.



¢ ITo/rokeHMEM 0 3aILMTE MEPCOHAIBHBIX JaHHbIX Pa60THUKOB
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