Kop,

®opma mo OKY]]

MYHULIUIAJIBHOE ABTOHOMHOE YYPEXJEHUE KYJIbTVYPhI
«IEHTP KVYJIbTVYPBI 4 CIIOPTA «T'EOJIOT» TOPOJA CATIEXAPIIA no OKIIO 60886984

(HauMeHOBaHUEe OPraHU3aLMH)

Homep nokymeHTa | JJaTa cocTaBiIeHMs

ITPUKA3 87/ox 01.10.2021

006 opraHusanim
paborsi TesiedoHa «ropsrueit JIMHUN»

B coorserctBuu ¢ DemepanbHbM 3akoHoM oT 25 mekabps 2008 r. N® 273-03 «O
IPOTMBOENCTBIMY KOPPYILmm» (pen. o 24.04.2020), B uessax npoduIaKTUKY KOPPYIIMOHHBIX M MHBIX
IIpaBOHAPYIIIEHMI B MyHUIIMIIAIBHOM aBTOHOMHOM YUpeXKIeHNM KyIbTypbl « LIeHTp Ky/IbTYPbI M CIOPTA
«T"eosior» ropona Canexapaa,

IIpMKa3bIBal0.

1. OpranusoBath paboty TenedoHa «ropsueit muHun» +7(34922) 99334 nis npuema COOBIIEHUNI
rPaKIaH M IOPUAMUYECKMX JIULL TI0 (haKTaM KOPPYILMM B MYHMLMIIQJIBHOM aBTOHOMHOM YYPEXAEHUM
KyIeTypbl «LleHTp KynpTypsl u cropra «['eonor» ropona Canexappa (maiee - TenedoH «ropsiuei
JIMHUM»/ YUPeXAeHMeE).

2. YrBepautb Ilopsmox opraHusanyu paboTsl TesnedoHa «ropAavYeN JUHUM» [JIs1 IIpuemMa
COOBILIEHMI TPaXKAaH ¥ IOPUOMYECKMX JIMI[ 110 (AKTaM KOPPYMLMOHHBIX IIpaBOHApYyILeHWt B
YUpEXIEeHUH, COTIACHO IPMIOKEHHIO K HACTOSIIEMY NPUKa3y.

3. OBeceunTh NpreM COoBIIeHNMI rPaskIaH M IOPUAMUECKUX JIML] Ha TeeoH «TOpsiYei JIMHUU»
+7(34922)99334 B yupexkneHUM eXeJHEBHO, KPOME BBIXOLHBIX U IIPa3AHUIHBIX nueit ¢ 08.30 mo 17.00
(BTopHuK ¢ 08.30 mo 18.00), ¢ yuetom mepepsiba Ha ober, ¢ 12.30 o 14.00, coriacHoO peskuMy paboThl
B COOTBETCTBMM C [IPaBM/IaMM BHYTPEHHETO TPYIOBOI'O PAclopsifika YYpesKIeHM .

4. HasHauuTb HAauaJbHMKA OTHENa KaJpoBOi DaBOThl M [eJIONMPOM3BOACTBA, OTBETCTBEHHBIM
NO/KHOCTHBIM JIMIIOM, oBecreunsaiolumM Gecrepe6oiiHyio paboTy TenedoHa «ropsiyei JMHUU» B
YUpEKIEHUMN.

5. OTBETCTBEHHOMY IO/DKHOCTHOMY JIMITY:

5.1. O6ecreunuTb pPEruCTPalMi0 MPUHATBIX COOBINEHW) OT IPVKIAH M HOPUIAIECKMX JIML,
[IOCTYNMBIIMX Ha TenedoH 'ropsyeil JuMHuM' YUPEK[EHMS B XKYDHale DPerucrpauuu COO0BILEeHUH,
TOCTYNMBIIMX Ha TesieOH "ropsiyeil TMHMM'' OT TPaKIaH ¥ OPMAMYECKUX JIL 10 (dakTam KOppyIuuu
B YUPEKIEHUN.

5.2. OpraHusoBaTh pasMelleHye MHGOpPMalMM O (QYHKUMOHMPOBAHMM M DEXUME paboThl
Tesed)OHa «ropAYel JIMHMKM» Ha OOMIMATBLHOM CailTe YUPeXAeHus M Ha MH(POPMAIMOHHBIX CTEHIaX B
3MaHMUM YUPEKIeHM.

6. HauajabHMKaM CTPYKTYDHBIX TIOApasfeNeHuii YUPEXKHeHUs O3HaKOMUTh pabOTHMKOB C
HACTOSILLMM TIPMKA30M IO POCIIHC.

7. TlpusHaTh yTpaTMBIUMM cuay mpukas or 25.09.2020 N* 59/on «O6 opranusauuy paboTHI
TenedoHa «TOPSYEN JIMHUM».

8. KoHTposb 3a MCIIOJTHEHMEM HACTOSIIero NpyKasa OCTaBJIIio 33 cobOIt.

H.o. nupekTopa E.B.Maxkaposa



YTBep:KaeH
npukasom MAVK «IIKuC «I'eonor»
ot 01.10.2021 N2 87 /og

ITOPAIOK
opraHM3aiyuu padoTsl TenedoHa «ropsyei JIMHUW» IS IIpHeMa CooOIIeHMi IrpakiaH u
IOPUIMYECKUX JIUI] 10 (haKTaM KOPPYIIIMM B MyHUIUIIATHHOM aBTOHOMHOM YUPeXIeHUH
Ky/nbTyphI «LIeHTp KyJabTyphlI ¥ criopTa «I'eosior» ropoaa Camexapaa

1. O61me HonoxeHus

1. Hacrosiiumiz ITopsgok pa6oThl TenedoHa «Tropsgyeld JMHMM» MYHMIMIIJIBHOIO aBTOHOMHOIO
yupekzieHust KyapTypbl «LIeHTp KyabTypsl U criopta «['eosmor» ropoga Canexapza (manee - ITopsnok/
Tene)OH «ropaueit TMHMM» paspaboraH I IpMeMa COODILLEHMI I'PaXIaH M IOPUAMYECKUX JIMIL 110
(dakTaM KOPPYILUMM B MYHMIUMIIAJIBHOM aBTOHOMHOM YyupeXIeHuM Ky/abTypbl «lleHTp KyJbTypbl M
criopta «['eonor» ropoga Canexapoa (manee — yupelxkieHMe) oIlpelesisieT IIpaBuiia, OpraHM3aluio U
TOPSIIOK paboThI TeedOHa «TOpsSYeid TMHUMY.

2. TenedoH «ropsueit MMHMM» IpeOHAa3HAuYeH i1 obecrieyeHMs rpakiaHaM M HOPUINYECKUM
JIMLA@M BO3MOXKHOCTM COO0BIIATh O (DakTax KOPPYIILMM B YUDEXKAEHMM, 8 MMEHHO: 3/I0yTIoTpebieHne
CIIY’KeOHBIM TIOJIOXKEHMEM, [Oaya B3sSTKM, IOJY4YeHMEe B3ATKM, 3/I0yNOoTpebaeHMe IIOTHOMOUMSMHM,
KOMMEpPYECKM} IIOAKYN JauMb0 MHOE HEe3aKOHHOe MCIIOJIb30BaHue QU3MYECKMM JIMIIOM CBOEro
IO/DKHOCTHOTO IIOJIOXKEHMS BOIIPEKM 3aKOHHBIM MHTepecaMm oOOlllecTBa M TOCYZapcTBa B Le/sX
MOyYeHUs] BBITOZbI B BUE MEHEr, LIeHHOCTel, MHOrO MMYILIECTBA WIM YCIYT MMYILIECTBEHHOTO
XapakTepa, MHBIX MMYILIECTBEHHBIX MpaB [Jsi cebs WIM [ TPeTbMX JMI, JMOO He3aKOHHOe
IIpefoCTaB/IeHNEe TaKOi BBITOAbl YKa3aHHOMY JIMILY APYIUMMM GMU3UMUECKMMI JIULIaMMU.

3. Opranusanus pabotsl TenedoHa «ropsguyeit JMHUM» YUPEKIEHNUs OCYIIECTB/IAETCS B LEIIX:

-obecriedeHuss COBMIONEHMs] JO/DKHOCTHBIMM JIMIIAMM  YUPeXIeHUS aHTUKOPPYIIMOHHOTO
[IOBe[eHMs, a TAK)Ke CBOEBPEMEHHOI'O IIPeceueHusi c/iyyaeB KOPPYIIIIMOHHOIO IIOBEJEHMUS CO CTOPOHBI
JOJDKHOCTHBIX JIML] YUPEXTEeHN,

-OIIepaTMBHOrO pearMpoBaHus Ha (akTbl KOPPYIIMOHHBIX IIPOSBAEHMHA B YYPEXKIEHMH,
M3JI0JKEHHbIE B COOBILEHUIX I'PaXKAaH M IOPUIANYECKUX JIMII.

I1. Pa6ora TenedoHa «ropsueit TMHUN»

1. Ilpuem cooBiieHMi TPKAAH ¥ IOPUIMYECKMX JIML Ha Tele@OH «ropsAyer JMHMU» B
YUPEKIEeHMM TIPOM3BOIUTCSA €XeJHEeBHO, KPOME BBIXOOHbIX M NMpPa3fHUIHBIX mHei ¢ 08.30 mo 17.00
(BTopHMK ¢ 08.30 mo 18.00), ¢ yuetom mepepsia Ha o6er ¢ 12.30 mo 14.00, cornacHo peskumy paboTsl
B COOTBETCTBMU C [IPABMJIaMM BHYTPEHHEro TPYJOBOI'O PaclopsIiKa YUpesKaeHMs.

2. TlpuusTie cooOiieHuss Ha TenedOH <«ropsuei JMHMM» YYPEXKIEHMS PErucTpUpyioTcd B
KypHajIe PerucTpalyy COOBLIEHMI, TIOCTYIMBIIMX Ha Tejle(OH «ropsyeil JMHMM» OT I'PDKAAH U
FOPUAMYECKIX JIUIL IO (haKTaM KOPPYIILMHM B yUpeXIeHuH (fajee - )KypHai), ohopMIeHHOM 110 06pasiy
corsiacHo npuaoskenuio N 1 k Hacrosiniemy [Topsaky.

3. B JKypHase yKasbIBalOTCH:

-[IOPSAKOBBIN HOMED IIOCTYMMBILIETO COODIIeHNS;

-JaTa ¥ BpeMs ITOCTYIIEHUS COOOILeHNS,

-chaMuyMst, MMSI, OTYeCTBO (IIPY HAIMYMM), 3Pec MecTa KUTeIbCTBa, TenedoH (1t GU3NIecKux
JTUILI), HaMMEeHOBaHMe M OPraHu3alMOHHO-IPaBoBasi (hopMa, afipec (MECTOHAXOXIeHE) IOPUAMIECKOTO
muua (pamuius, MMs, OTUECTBO €T0 IIPeCTABUTEIS), KOHTAKTHBIN TeledoH;

-KpaTKoe CoJepikaHue COOOIIIeHNMs;

-IIPUHSTBIE MEPHI;

-haMmJIHs, M4, OTYECTBO OTBETCTBEHHOTO JIMIA YUpeXIeHNs, IPUHABLIErO COOBLIeHNeE.



4. Tlepen coobmennem uH@opMauuyu o (akTax KOPPYILMOHHBIX MPOSBIEHMI CO CTOPOHBI
NO/DKHOCTHBIX JIMI] PabOTHMKOB YUDeXOEeHUS TPakAaHaMM U TIPeICTaBUTEIIMM FOPUIMIECKUX JIMI]
COOBWIAIOTCS CBOM IEePCOHANbHbIE JaHHble (Qamumns, UMs, OT4eCTBO (Tpy Haluumu), ajgpec MecTa
JKUTEJIbCTBA, TeledoH (111 (Qu3MYeckux JIMIL); HaMMEHOBAaHME M OPraHM3alMOHHO-TIpaBoBas (opMa,
anpec (MeCTOHaXOXJIeHMe) IOpUAMYecKoro uua (hammiams, UM, OTYECTBO €ro NpelCcTaBUTENs)
KOHTAKTHBINM TenedoH).

B ciyuae oTkasa 3asBUTeNs OT COOBLIEHMSI CBOMX IE€DPCOHAJbHBIX JAHHBIX 3BOHOK CUMTAETCS
aHOHMMHBIM ¥ PaCCMOTPEHMIO HE TIOIJIESKUT.

5. Tlo TenedoHy «ropsiueii JMHMM» PaBGOTHMKAMM YUDPEXKIEHUS TaKKe OCYIIECTBIIIOTCS
KOHCYJIbTallMM M DPa3biICHEHUs] [ENCTBYIOIIEro 3aKOHOZATEeNbCTBA B OOJACTH IIPOTUBOLEICTBHS
KODPPYIILMH, a TakoKe MOopsAAKa obpalieHus B IPaBOOXPAHUTE/TbHbIE OpPraHbl.

6. Mndopmauus o (axrax KOPPYNIMOHHBIX TMPOSBIEHMI HO/DKHOCTHBIX JIAI[ PabOTHUKOB
y4pekieHus, IOCTYIIMBIIAd Ha TeJledOH «ropsiuelt TMHUU» YUYPeXIeHUs, B TeYeHue OJHOro paboyero
IHS DOK/IabIBAETCS AUPEKTOPY YUPEKIEHUS IJIT TIPUHATUS PeIleHMs .

7. JO/KHOCTHBIE /MI@ YYpeXxmeHus, paboramoiimue ¢ MHQOpMalMei O KOpPPYIIIMOHHBIX
NPOSIBJIEHUAX B YUPEX/IeHMHM, 0653aHbl COB/TIONATh KOHMDMIEeHIMATLHOCTD II0JYYeHHOI 110 TenehoHy
«ropsiueit TMHUU» MHGOOPMAaLIMN.

8. JIO/DKHOCTHBIE JIMIIA YYPEKIEHUS €KeKBapTaabHO (NIpM HaauduMu obpaiieHuit o dakrax
KOpDPYIILIMM), TIPEICTAB/SIOT pe3yJIbTaTbl aHamKu3a Tesle(OHHbIX COOBIIeHUH Mo (haKTam KOPPYIILUK U
MHQOpMaNyusa O MPUHATBIX I[I0 HUM Mepax JIUPEeKTOpY YupexzaeHus, OQOpMIIeHHbIe COTJIaCHO
npwioxeuuio N2 2 K Hacrosiemy ITopsaaky.

III. IIpaBuna ciay>kebHOro MoBemeHus
paboTHMKA TP BefleHMM TeneOHHOTO pa3roBopa

1. OTBer Ha TenedOHHBI 3BOHOK HauMHaeTcs ¢ MHbopMauyuyu O GaMMAMM M AO/DKHOCTH
pabOTHMKA, TTPUHABIIETO Tee(hOHHBIN 3BOHOK.

2. Uudopmaums usnaraetcsi, KPaTko, YETKO, B LOOpOXKenaTe/lbHOM TOHe. Peub MO/DKHA HOCUTD
obUIMaTbHO-IEIOBOM XapakTep. B iyyae, Korjia 3BOHSILIMIA HACTPOEH AarpeccuBHO, IOIYyCKaeT
yroTpebieHMe B peuYM HEHOPMATMBHOM JIEKCMKM, DEKOMEH/yeTcsi, He BCTyIas B IIpepeKaHus C
3agBUTENIeM, OQHUIMATEHBIM TOHOM IaTh MOHATb, YTO PAa3roBOP B MOJOOHOM GopMe He JOIYCTUM, IIPU
9TOM MHMIMATMBA CTEPEOTMIIa TIOBEHEHMS IPUHAIJIEXXMUT PAabOTHUKY yupeskaeHus. PexomeHpyeTcs
KaTeropuuecku usberatb KOHGMIMKTHBIX CMTYaLyii, CIIOCOOHBIX HaHeCTM yllep6 permyTarmm Kak
VUpesKIEeHMs TaK U, IPUHSIBLIEro coobIiieHne paboTHUKY.

3. B xoHue 6ecenbl menaercs o0600IIeHMe IO TpPeACTaBleHHOW HHbopmanuu. B ciaydae
HeOB6XOIMMOCTH YTOUHSETCs, IPABUJIBHO JIM BOCIIPMHATA MH(OpMAaIs, BEPHO /M 3allMCaHbl JlaHHbIE
3asgBUTed. IlepBbIM TPYOKY KaajieT 3BOHAIMI. Ecau 3agBuTesnb MOMYyYMI MCYEPIBIBAIOIIYIO
MHGOPMAIMIO TI0 33JaHHOMY MM BOIPOCY, HO Pa3roBOP MM He IIpeKpallleH, pabOTHMKY PEKOMeHIYeTC,
BEXKJIMBO M3BMHMBILMCDH, 3aKOHYUTD Pa3roBop.



Ipunosxkenne N2 1

K Tlopsaxy pa6otsl TenedoHa

«ropsiueit IMHUU» MYHMULMIIAJIbHOIO 8BTOHOMHOIO
YUPEXEHUS KYJIbTYphI «LIeHTp KyJIBTYpBI M CIIOpTa
«I"eonior» ropona Canexapza

ot 01.10.2021 N2 87 /on,

Kypuan
PEruCTpaLMy COOBIIEHNIA, TIOCTYTIMBIINX Ha TeleOH «TOpsaYeit JIMHUI»,
OT rpakilaH U rpuardeckux jaui 1o ¢akram koppynuuu B MAVK «1IJKuC «I'eonor»

N ‘Mara u @.1.0., agpec mecra Kpatkoe TlpuusaTHIE D.1.0.
I/ BpeMs SKITE/IbCTRA, TeNedoH COepsKaHue MEpBI pabOTHMKA YUpeKIeHMs,
MOCTYTUTEHMS (mnst pusMUeCKMUX JIHIT); Cco0D1IIeHMA TIPMHSBIIIETO
CcoobIIeHUs HaMMEeHOBaHMEe U coob1IeHne
OpraHM3alMOHHO-
npasoBas hopma, agpec
(MecToHaXOXeHKE)
IOPUIMYECKOr0 11l
@.11.0. ero
TIpefCTaBUTESI
KOHTaKTHBIM TesedoH

PyKOBO,H,MTEJIb KaZpoBOro rogpasnejieHnda

(mozmuck) (®.1.0.)



ITpunoskenue N°2

K ITopsinky pabotsl TesnedoHa

«TOpSAYe IMHUUY MYHMIIUIIATBHOTO aBTOHOMHOI'O
y4pexxzieHus KynbTypbl «LIeHTp KyJIbTYpBI M CIIOpPTa
«['eonor» ropona Canexapna

ot 01.10.2021 N® 87 /on,

HupeKkTopy
MAVK «IIKuC «I'eosnor»

PesynbTaThl
aHa/13a TesleOHHBIX COOOIIeHMH 110 (haKTaM KOPPYILUK
B yUpeXIeHUM U MHMOPMAIMs O IIPUHATHIX 10 HMM Mepax
3a 20 r.

N Tema coob1eHHs Kon-Bo coobienmnit | [IpuHsATEIE MEPDI

PYKOBOJIM'E‘EJIB KaJpoBOro nmoapasneieHus

(monmmce) (D©.1.0.)



